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Consultant Agreement
Thank you for your interest in participating in Xcel Energy’s Energy Design Assistance (EDA) Program.  Please read this agreement and sign in order to be considered as a qualified EDA energy modeling consultant.  
Please list the name and contact information for the lead modeler/reviewer and the staff modeler(s) below who will be responsible for conducting EDA project(s). If/when a contact is changed consultant is required to update this Consultant Agreement within two weeks.

Lead Reviewer___________________________Contact: ______________________________
Staff Modeler___________________________ Contact: ______________________________

Staff Modeler___________________________ Contact: ______________________________

Staff Modeler___________________________ Contact: ______________________________
Xcel Energy and EDA Consultants Expectations and Responsibilities 

Xcel Energy has Demand Side Management (DSM) goals that EDA qualified consultants will help Xcel Energy achieve by following the EDA policies, protocol, scope of work and all other requirements (as referenced in EDAPT) for their qualifying customers and projects.  By participating in the program, EDA consultants agree to stay in communication with Xcel Energy and provide their customers with accurate and updated information about qualifications, policies and rebate programs.  In addition, EDA consultants will not misrepresent themselves as Xcel Energy, nor misrepresent Xcel Energy programs. EDA consultants will follow the Xcel Energy advertising guidelines (see below), use the EDAPT system for tracking projects, conduct required meetings and model multiple design alternatives.  EDA consultants will submit information to Xcel Energy that is accurate and truthful.  EDA consultants will provide quality customer service and resolve issues quickly.  EDA consultants will provide quality work, in the field and in the EDA program.  EDA consultants acknowledge that if reporting and processes are not being followed and/or consultant is not responsive to the Company or the customer, work will be re-assigned to another EDA consultant without compensation from Xcel Energy for outstanding/incomplete work. Further, the Company has all rights to the model and disseminating information from this model as needed. EDA consultants acknowledge that a minimum of one EDA project must be started in a year period in order to stay active on the EDA provider list.  EDA consultants may reapply.  
Advertising/Marketing Guidelines:  Consultants may use existing marketing material created by Xcel Energy and located at: http://www.xcelenergy.com/Save_Money_&_Energy/Find_a_Rebate/Business_New_Construction_EDA_-_CO (additional information tab).  For all other material/marketing efforts, EDA consultants shall not use Xcel Energy’s corporate name, trademark, trade name, logo, identity or any affiliation for any reason—including soliciting customers—without Xcel Energy’s prior written consent. This shall apply to, but is not limited to: seller proposal forms, envelopes, business cards, vehicle panels, telephone directory listings, trade publications, presentations, advertising, door-to-door fliers, clothing, briefcases, clipboards, billboards and mailings. Please contact Steven DiLorenzo at Steven.J.Lorenzo@xcelenergy.com before using the company name, Xcel Energy, in any marketing efforts. 
To Remain in Good Standing:  Participants will remain on the Xcel Energy list of participating EDA consultants as long as they have less than three strikes in the current program year. If at anytime a strike is called for, it will be communicated by Xcel Energy. Strike criteria will include items discussed above in the expectations and responsibilities section and as outlined below:

1. The intentional inclusion of inaccurate or false data on application, reports, or other communication material.

2. Customer complaints on timeliness of reports, project management, or consultant’s misrepresentation of information. 

3. Energy modeling data is missing, false or grossly inaccurate as determined by Xcel Energy review.

4. Advertising/Marketing requirements are followed

5. Misrepresentation as Xcel Energy, nor misrepresent Xcel Energy Programs
Terms and Conditions

The customer shall be responsible for directing the work of the consultant.  At no time shall the consultant be considered an agent, employee or contactor of Xcel Energy.

Xcel Energy reserves the right to accept or reject any application or work and to terminate the EDA consultant relationship at its discretion.  If EDA consultant participation is discontinued for any reason, Xcel Energy is not liable for any payments or rebates for the project. 
The individuals performing consulting services to the EDA program must do so with impartiality towards equipment suppliers, distributors, and all equipment or product brand names. 

I have read, understand and agree to this consultant agreement, Xcel Energy’s requirements and the EDA program requirements. I represent my company in signing this agreement. I represent that myself and all other noted individuals of my company are qualified to conduct this work. 
Lead Consultant name ____________________________________________________________
Lead Consultant signature_______________________________________Date______________
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